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TINHUY TLTTEN QUANG DANG CQNG s4Nl4ir x4M
v G

Try€n Quang, ngay 18 thdng 9 ndm 2019

QIIYET DE\IH
Bin m6 ta vi tri viQc lhm (tam thoi)
[y c5p tinh, c6p huyQn tinh Tuy6n Quang

h
vdn ng caP

Di6u 1. Ban hanh Ban m6 ta vi ti vi€c hm (tem thoi) vEn ph6ng c6p riy
cAp tinh, c6p huyQn tinh Tuy6n Quang (c6 ban m6 ta vi tri viQc tim kdm theo).

Di6u 2. C6c co quan, don vi c6 li6n quan vi c6c phdng thuQc VEn phdng

Tinh ty chiu t6ch nhiQm thi hAnh quyiit ai"t nay.

quyet ainh nny c6 hiQu lUc thi hinh k6 tu ngny kf.

Noi nhAn: VANPHONG
- Thucmg tr.uc Tinh riy @/c),
- Ban T6 chric Tinh uy,
- Ctic huyQn riy, thAnh ty, DUTI,
- Nhu cliOu 2 (thgc hiQn),
- D/c Chrlnh, Ph6 VPTU,
- Luu Vdn phdnC TinI uy

GS

virvprdu

guy6n M4nh Tuin

Cdn cri Quy dinh s5 tO-qOm; ngity 2Ol3l20l8 cua Ban Thucmg vu Tinh

uy ve phAn c6p quan lf crin bQ vi bil nhiqm, gioi thiQu crin bQ rmg ct;

Cdn cir Quy6t ainl si5 StA-qOm-l ryity lOll2l2018 cira Ban Thu&ng vu

Tinh riy ban hlnh BA an tO chric 14i VEn phdng Tinh uy de thuc hi-6n nhiQm W
phuc vU chrurg c6c co quan tham muq grip viQc Tinh ty;

Cdn cri quyet finh ri5 ttOt-qOm; ngiry 151612019 cta Ban Thutmg 4r
Tinh riy ban hanh tem thoi Danh mgc d tri viQc lim vd co c6u ng4ch c6ng chric,

khung nEng luc t tri vi€c ldm cria c6ng chric c6c cq quan Dang, M[t tt.a" TO

qu5c vd c6c doan th6 chhh fi - xe hQi c6p tinb, cap huyQn;

X6t dA ngtri cua Truong phdng HAnh chinh - Luu trft, Vdn phdng Tinh uy,

CHANHVAN PHONG TII\HIIY QIITET DE{H
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1. Mgc ti6u v! triviQc lim
Tham muu xAy drrng veo b4n, t6ng hgrp vi ti6n khai thu. c hiQn c6c c6og vi6c vd c6ng tic

vEa phdog c5p riy tucmg ,mg ngach chuyEn vi€n-

2. Cic c6ng viQc vi fieu chi il{n-h gii

Mettri vifu lirm:

Ngey bit cl6u thgc hiQn: 2015/2019
phdng cip tyTOnVTIL

TrU sd lim vifo: Tinh riy (huyQn riy, 
.\inh tiy)

Diadfu..............

Dia di6m hm viQc:

1. C6c tlLi liQu liOn quau

- Cic vEn ban chi tla. o, hucnrg din cta Trung uong, Tinh try @uy€.n riy,
thinh riy), Vdn phdng Tinh riy (ven phdng huyQn ty, thanh riy) vA c6c mn.t

c6ng tlc.
- CAc h& nghi dinh, th6ng tu, c6c vin bdn hu6ng dAn chuy€n m6o, trgbiqp

vg cta Chinh phE b0, ban, nginh Trung uong, 6fia titrh, huyQn li6n quan

dh c6ng tac linh yuc hoqt dQng chung vi c6og t6c vEn phdng.

- Chrtc neng, nhiQm vU cria co quan; quy ch6 Ha viec, chuong trbh c6ng
. . ! . , , . ,, , , L

tac, k€ ho+ch c6ng tic nim,6 thing, quli', tharg cta cdp ty tiah (cdp

huyQn), VEn phdng Thh ty (vdu phdng huyQn riy, rhtnh ty); ban m6 ta vi
ui viec lAE, pb6o c6ng c6og viQc vi kii ho4ch c6ng t6c cua c.i ntrAn-

2. Quy frinh c6ng viQc

TiiSp rh6'' th6ng tin (hr Enh da.o, k6 hoech c6og tric):> xrr ly th6og tin

(xay drpg k5 hoach, biQn pfui.p thu. c hiQn) :> b6o c6o vucrng mic dd xuit
xft 1i => t6ng hqp tiit qr:a san pnim tirh phd duyQt, baa t'alr' :> b6o crio

ktlt quA c6ng tric.

Quy tohh cSng viQc

li€a quan

TT C:ic c6ng viQc

Tieu chi ,r,inh gii hoirn thnnh
nhiQ-rtf

Ming
cdng viQc

Cdng viQc cg th6

2.1 xav
dpg vEn

batr

NQi &mg tharn gia xAy dpg tlugc
hodn \i,I theo drmg titin dO ki5

hoach, chit luqrng theo y€u cAu cria
nguoi cht ti.

Hu6ng
der, kidn

ta

Chri tri ho{c tham gia hudrog rl4n, ki€m ta
i+ .aooi vd thu. c hi€n cbi rhi, nghi quy6t,
quy€t atinh cta Ding (theo phAn c6ng).

- TruyAu dal duqc oic nQi dung vd

"ghi€p vU d6 cAp duoi 6S khi ning
thu. c hiQn c6ng vi€c.
- Va1 bq b6o cao ktit qr:rA kidm r-a
c6 tl€ xu6t ki.p thoi bi-6n pbap u6n
nin, tii€u chinh.

- Tham gia xiy dlmg c6c vdn bdn v6 vin
phdng cap ri.y thuQc rAm quydn baa hinh
cria Ban Chap hanl Dang b0, Ban Thucmg
v1r, Thudng tr.uc cdp tinlr, cip huYQn.

- Soqn thao c6c quy rr'lnh sU thi, c6c vdn
ban huong a,an Ae fiUc hi-6n chi thi, nghi
qlryilg quyiit dirh cta Dang vA c6ng tiic
vEa phdog cAp riy.

2.2
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hi cbi nghi quyct dinh

Theo b6od6 tinhcao hinh t6t thucqua
ED thj uy t, eq c6og

tirc v5:: hon c u theop o hanap v ( p cOng)

VIn ben bri,o c6o duo. c cAp thAm
quy6n ph€ duy-6t xri f.

1' Thuc
hi6n

Thuc hiQn nAn n6p hoat dQng ughi6p vu vA

:0tr9. 
tu. c vd:r phdng cAp uy; thu thip th6ng

tiq th6ng k6, lrru trft cric tai [eq ph6n dc{
afnn 9a k6t qua thuc hi0n c6ng rig" aoq.
ph6n c6ng.

Thuc hi6n theo ti6n d6 k6
dung quy tiah chuy6n m6n,
vtI

hoach,
nghi0p

2.5 PhOi hqp
flOllgp tham gia thu. c hiQn c.ic c6ng vifo
c6 tnich nhi-€m li6n quan (theo ph6n c6ng).

Theo y6u c5::
(uor. 6 tham gia-

cu thi! cria c6ng vi6c

2.6 Thgc
hiQn chri
d0 hoi
hap

Tarx .dU 
c6c cu6c hop li6n quaa d6n c6ng

vi6c theo phin cffag cua lfuh dao VeD
ph6ng.

- Dung thoi gaq dia didm-
- Chuio bi nQi dung tai [€u theo
phirr sgag.

2.7 Xey dLqC vn thu. c hiQn k6
thing tu,in cta c6 nhin

hogch c6og tri6 nim, quy, K6 ho4ch cotdnxey so 1dlrrg no
ekduog

va ouoc
2.8 Thgc hiQn uic nhi

vd lanh d4o phdng
Qm vg khic do Enh dao Ven phdng
$ao.

Hodu thinh dung ti6n
rtinh, c6 ch6t lucrng.

dQ, dung quy

3. C:ic m6i quan hQ trong c6ng viQe

3.1. BGn trong

3.2. Bdn ngohi

Drqc quin ly trnc tiiip vi ki6m ttuyft
k6t qu:i b&i

Quin tj fruc d5p Cdc ilan vi ph6i htrD chfnh

- Lanh da. o VIn phdng ldntr da. o phdng
chuydu vi6n, chuydu vi0n chfnh ctng
ming c6ng tlc (n6u c6 ph6n g6ag1.

C6ng chric, nguoi lao elQng
vi cric phdng dcro vf tuong
co qrum-

D6i trgag quan h6 chinh Bin chit quan he

- C6c phdog, don vi c6 li6n

, C69. ban Dang Thh riy, cric huy€u ty, thinh
riy, dang riy tru. c thu6c Thh uy.
-.VEn phdng IDryD, V.* phdng {.IBND, Ven
pUlne 

!9an aai bi6u Qu6c hOi FnA; cric so, ban,
trginh, Ui batr MITQ vd c6c t6 chric chfni 61 _

;ri fifii iinh

::ab." laug huyQn uy, thinh riy; HDND,
UBND, cac ban chuyCn m6n thu6c [IBf.fO 

"a"nyeu $!:otr ph6; Uy Uan Vfriq vd c6c t6
:h""_.{t oi - xE hpi huyQa thi"i ph6; Dang
uy xa, phudmg, tt'i bin.

quan-

- VEn phdng Trung
tin-h riy, thinh riy.

- Tham gia c6c cuQc hgp c6 li6n quan,
- Cung cip th6ng tin theo y€u ciu

:.F"^ftap.:to ,th6ng tin can tUiit cho viQc thuc
olen cong vrec chuy€n m6n-
- Liy cric th6ng tin th5ng k6.
- Thu. c hi-6n cric brio crio theo y€u ciu

:,11m qr" ki6m ta, gi:im s6t cdc hoat d6ng
chuyeD E6D-

uong Darg, Vdn phdng cric
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vi quy6n h4n

5. Cfc y6u ciu vd trinh iIQ, ning lr;c

5.1. YOu ca" vi t i* a6

5.2. CAc niug lyc

v.[npndlo
1

Quydn h3n cg th5

Dugc chri d6ng vd phuong phap thirc hiQn c6ng viQc dugc giao.4.1

Tham gia f kii6n vC cric viec chuyCn m6n cria co quaq tlcnr vi.4.2

Duo. c cung c6p c6c th6ng tin trong ph?m vi a6iQm 4r dugc grao.4.3

4.4 ciu cung c6p th6og tin phu. c vu cho c6ng vi6c, ntri€t vu duoc giaoDuo. c y€u

Duo. c tham gia c6c cuQc ho. p li6n quan.4.5

YGu ciiu cu th6

C6 beDg t6t nehiep d4i hqc phi hqp vsi vi tri viQc ldm rrim nhi6m-Trhh d0 dao tap

- Qr:a lj nhanu6c chucmg trhh chuy€n viEn-

- Nghigp vu vdn phdng cap uy (tuoog duoog).

- Ngoai ngih Tucng duong b{c 2 lfirng r;ng lut ngo4r ngft ViQt Nm tbeo

quy .rhh r?i Th6ng hr s,5 0120l4fff-BGDET cua B0 Girio durc vdDiro t?".

- Tin hgc: Dat chuin theo Suy dilh Ci Th6ng tr sO Og2Ot4fff-gT[fi c""
BQ Th6ng tin vi Truy0n th6ng

- Ki6n tbtc tr'r": C{p nht 6fo 5o" ph) hq/p

co ngach c6ng chric chuy0n vi€n vd ven phdng
vsi yeu cau clja vi ti vi& Dm
c4rry'.

C6 it Dhit 01 nim c6ng tic vi lloh 1uc v5n phdng tong olc co quan Ddog,

Nhinu6c, IvIEtffio T6 qu6c ve oic tO chic chinh ti - xehQi.
Kinh nghiQn (thdnh
tich c6ng iic)

d6i trung thinh, tin tuimg, nghiCm tuc chip hinh gfut tuorng
6i 

"ua 
Dang, chinh sach, phip lu& cua Nha nu6c, quy dtlh, quy

chri cria co quac

- Trach nhiQm cao voi c6ng viQc tA.p U6, pnOi hqp c6og tic tOg biiit tang

ngb:. C6 f thric tO chric kj lu4f., t4n t.uy voi c6og viQc, tuug figg, thing
thirr, doan k6t
- TAc phong nhanh nhe& hoat b'4 cin tUn, chu tLio.

- Phim cbrit k!ac: IIam h9c h6i n6ng cao tbh dO, hitiu Ui6q iUem t6q

- TuyQt
duong I

tuoag tg gilip dd d6ng nghiQp.

Phim chAt c6 nhin

- C6 k!; ntue, tA nrit nltrg g^i phip giai quy6t oic
quaa d6n chtc ning, nhiQm vg cta co quan t6 chtc.

- NEng dQog srfug teo, tu duy t6ng hqrP, Ulo vi6c theo nh6m, xu li tinh
hui5ng, phu. c qr chu dao...

- Li d;ng vi€n Daag CQng san ViQt Nam.

vdn dA thuc ti6n Ii€n

C6c y€u cdu kJri,c

llh6m niug h5c T6n nlug lt5c

Nh6m ning luc chuug

- Dao dric vi bdn linh 3

- T6 chric thuc hiQn c6og vi6c 2

- So?n thio viL ban hinh van b6:r 2

- Giao tii5p lmg xt

'ft5: 'g

Nh6m y6u cAu

Bdi auong, chmg cbi

Cip tIQ

2
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- Quan hQ phOi hqrp

tinuS dunc c6ag th6ng
2

- Sri {rag ngo?i ngt
2

- Nhe ";',g chri ti ffr-
nghixay chudpg trumg

Suytit 2
hico nghi

Kha Deng dAnhu6ng thuc chrl tnrm& quydt 2
ki hiKta em traneng thUc 9n chri tustrR quy6t 2

dinlKha thdmnSng cac vd:r oebeq
2

M6m ni"g ltrc chuy€u m6n

hi nCnrep
Kla t6 chucning thuc 9n chuydn m6q v.u 2

- Tu duy cbi6n Iugc
2- QuAn 1I qr tbay oot
2- Ra quytit dirh
2- Quao lf ngudn Iuc
2

M6m ni"g lu. c qu6n l;i

- PhAt t.i6n nhrn vietr
2

2

.lCn
vANPEoNG

Nguy5u M4nh Tudn
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